MyHHUHMOAIbHOE ABTOHOMHOE IOIIKO/IbHOE 00pa3oBaTe/ibHOe yupeKIeHune
«Jlercknii can komGunuposannoro Buaa Ne 65 r. Huxuue Cepru»

JOJOKHOCTHASI MHCTPYKIUS
aJAMHHHCTpaTopa aBToMaTH3HpoBanHoi cucrembl AUC «O6pa3soBanney

1. O6mue Mos10KEeHHsl.

Ha [OMKHOCTH aIMHHHCTpaTopa aBTOMaTH3upoBaHHOM —cuctemsl  AMC
«O6pa3zoBaHue» Ha3Ha4aeTcs  JIMLO, ABJISAIOIEECS paboraukom JIOVY, wumeroinee
cpeHe-crielanbHoe 00pa3oBaHie U 00JIalalolIero ONbITOM paboThl Ha IEPCOHAIBLHOM
KOMIIBIOTEPE.

HasunaueHue Ha jgo/pkHocTh axmuuuctpatopa AWMC  «O6paszoBanue» U
OCBOGOKIEHHE OT Hed IPOU3BOJUTBCS IPUKA30M 3aBEyIOIIEro 00pa3soBaTeIbHOIO
YUPEKICHHUS.

2. OYHKIHOHAJbHBIE 00SI3aHHOCTH:

. OCYIIECTBISET U3y4eHHe CTPYKTYPBI U CONePIKaHus 6a3bl IaHHBIX, peaT30BaHHON
ANC «Obpa3oBanue»,

. ocymiecTBIseT oOMeH JaHHBIME M1y 0a3ol NaHHbIX, peain30BaHHOH B ANC
«OGpa3oBaHMe» W PACIPOCTPAHEHHBIMU  [IPOrpamMMaMy  JUls  PeNaKTHUPOBAHMUS
snekTpoHHsX Tabnmuy (MS Excel u ap.) B BAle HMMIOPTa/3KCIOpTa CHMCOYHBIX
CBEJCHUM;

- OCYILECTBISIET HEOOXOAMMBIC MEPONPHATHS MO MOAIEPIKAHMIO Oa3hl JAHHBLIX B
AKTyaJbHOM COCTOSIHHHM (CBOEBPEMEHHO BHOCHT HM3MEHEHHS U KOPPEKTHUBBI B
HHGMOPMAIIUIO, COEPIKALIYIOCs B 0a3e NaHHBIX);

- OCYIIECTBIISICT MOATBEPIKACHHUE JaHHBIX; .

- OCYIIECTBISET HEOOXOMMMYIO MHHHMAJBHYIO HACTPOHKY M TOTOBHT OTYETHBIC
neyatHele GOPMBI B paMKax CBOMX ITOJTHOMOUHH B 6a3e HaHHBIX, Pealn30BaHHOH B ANC
«O6pa3oBaHueE;

- OCYLIECTBIISIET MEPOIPHUSTUS 110 00ECIIEYECHUIO PEEMCTBEHHOCTH U COXPaHHOCTH
uHbOpMaIMK B HH(GOPMAIMOHHOW Oase, BKIIOYAs: perjaMeHTHbIE paboThl, NEepeBOs
6a3bl JAaHHBIX Ha CJIEAYIOUINH YUeOHBIN TO/I;

- OCYIIECTBIISIET PYKOBOJCTBO, IUIAHUPOBAaHWE, OPraHM3aLMIO, PEeryJInpoBaHue H
KOHTPOJIb BBITIOJHEHHs paboT 10 BHEAPEHUIO U nenoib3osatmio AKC «O06pa3oBaHUEY;



- HECET OTBEeTCTBEHHOCTHL 3a CBOIHYIO OTYETHOCTh M3 0a3bl AJaHHBIX  IJIsI
’HpeﬂCTaBHeHI/ISI B Oaze HaHHBIX MYHHUIIUIIAJIBHOTO OpraHa yHpaBJICHHUA O6pa30BaHI/IH;
- pa3pa6aTI>IBaeT HOPMaTUBHBIE TOKYMEHTHI, O6eCH€‘-II/IBa}OHII/Ie BHECAPCHUE U
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ucnonpzoBanne ANC «O6paszoBanue» B IEATENBHOCTH 00pa30BATENLHOTO YUPEIKICHHS.

3. TpeGoBanusi, npeabsisisiemple k aamuuucrparopy AUC «OGpaszoBanue.
0 Braneer KT-KOMIETEHTHOCTBIO M HOBBIMU MH()OPMALMOHHBIME TEXHOIOTHAMHU,
0 Bnaneer ymenusmu u HaBbIKaMu paGoTsl B AMIC «OGpazoBanuey;
0 Brajeer ymeHusMY U HAaBBIKAMU PaGOTBI ¢ IPUKIATHBIMU O(GHCHBIMY TTAKETAMH
(Microsoft Office, Open office.org);
0 suaer 3akom PO «O6 o6pa3oBaHHM», HOPMATHBHBIE JOKYMEHTBI 11O BOIIpOCam
nH(OpMaIuu 06pa3oBaHus;
0 3uaer cuctemMy opranusanuu o6pasosareibHoro nporecca B JI0V;

O 3Haer NPUHIHUIBl CHCTEMATU3aLUHd METOJUYECKUX |
MH()OPMAIIMOHHBIX MaTEPUAIIOB;

[0 3HaeT OCHOBEI TPYAOBOTI'O 3aKOHOAATEJILCTBA,

0 3naer mpaBua OXpaHbl TpyHa U TEXHUKH MOKAPHOH GE30MaCHOCTH, CaHUTapHO-
TUT'HEHUYECKHE HOPMbI pabOThI ¢ KOMITBIOTEPHON TEXHUKOIA.
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